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Application Form
Job Reference IA02


PART A

Please complete all sections


Dumfries and Galloway Advocacy Service
9 Church Crescent
Dumfries
DG1 1DF


Telephone: 01387 247237
e-mail: pamela.deans@dgadvocacy.co.uk
www.dgadvocacy.co.uk


Scottish Charity Number SC036075, Limited Company Number 275168

	Post Applied For:
	Independent Advocate 

	Vacancy Reference:
	IA02 (Tuesday, Thursday & Friday)

	Closing Date:
	

	Full Time
	
	Part Time
	X

	Hours Per Week: (Flexible)
	21

	Salary:
	(£16,873 pro rata) £9,576


1. Present or Most Recent Employer

	Name of Employer:
	

	Employer’s Address:

	

	Job Title:
	

	Full Time
	
	Part Time
	

	Salary:
	

	Date of Appointment:
	

	Date of Leaving (if applicable):
	

	Main Duties & Responsibilities:

	

	Reason for Leaving:

	


2. History

i) Employment History. 
Please list your previous employment here.  

	Name of Employer
	Address of Employer
	Job Title
	Length of Employment
	Main Duties & Responsibilities
	Reason for Leaving

	
	
	
	
	
	


Please explain any gaps in the above employment history (please continue on separate sheet of A4 if necessary.)
ii) Voluntary Work
Please list any voluntary work you have done which you feel is relevant to the employee specification.


	Organisation
	Post
	Length of Involvement
	Duties & Responsibilities
	Reason for Leaving

	
	
	
	
	


iii) Education & Training
Please list all training and education you have undertaken which you feel is relevant to the employee specification, including qualifications gained (please continue on a separate sheet of A4 if necessary.)


	Course/Subject
	Level/Grade
	Date Achieved

	
	
	




 iv): Membership of professional bodies.
If you are a member of a professional body, please provide details of your membership below, including details of your method of admission to that body (eg by examination).


	Professional Body
	Date of Joining
	Details

	
	
	


3. Referees
Referees are not used during the short-listing procedure.  If appointed, Dumfries and Galloway Advocacy Service will contact two referees to obtain written references.  Confirmation of your appointment will depend on these references being satisfactory.  One of your references must be your present or most recent employer (if applicable).

i)

	Name
	Address
	Telephone
	E-mail
	Capacity in which you have known the referee

	
	
	
	
	






ii)

	Name
	Address
	Telephone
	E-mail
	Capacity in which you have known the referee

	
	
	
	
	


4. Personal Statement
Please give details of how you consider your experience, skills and knowledge to date are relevant to those required in the employee specification and job description.  These may have been gained in your current or previous employment, training, voluntary, community, leisure or personal experience. (Please continue on a separate sheet of A4 if necessary.)

	


5. Criminal Offences:


	Have you ever been convicted of a criminal offence (subject to Rehabilitation of Offenders Act 1974)?
	

	If yes, please give details:

	Offense:
	Judgment:
	Date:
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Application Form
Job Reference IA02

PART B

Personal Information

Please complete all sections
All information provided in Part B will be separated from Part A of your application and will not be used during the short-listing for interview procedure.

Dumfries and Galloway Advocacy Service
9 Church Crescent
Dumfries
DG1 1DF


Telephone: 01387 247237
e-mail: pamela.deans@dgadvocacy.co.uk
www.dgadvocacy.co.uk


Scottish Charity Number SC036075, Limited Company Number 275168
	Post Applied For:
	Independent Advocate

	Vacancy Reference:
	IA02 (Tuesday, Thursday & Friday)

	Closing Date:
	

	Full Time
	
	Part Time
	X

	Hours Per Week: (Flexible)
	21

	Salary:
	(£16,873 pro rata) £9,576


1) Personal Details:


	Title
	Mr  Ms  Miss  Mrs 
	Other:
	

	Full Name:
	

	Previous Name (if applicable)
	

	Address
	

	Postcode
	

	Telephone Numbers
	Home:
	

	
	Work:
	

	
	Mobile:
	

	E-Mail Address
	

	
        2. Special Requirements
	

	Please indicate if you need any special access or other requirements should you be shortlisted for interview.

	


3. Eligibility to work in the UK
If you are successful in your application to work with Dumfries and Galloway Advocacy Service, you will be required to provide evidence of your entitlement to work in the UK.
4. Disclosure Scotland

If you are successful in your application to work with Dumfries and Galloway Advocacy Service, you will be required to undergo an Enhanced Disclosure Scotland check.
5. Declaration.

I declare that all the information contained in Parts A & B of this application are true and correct to the best of my knowledge.  I understand that false information may result in subsequent dismissal without notice or withdrawal of any offer of appointment.  I understand that Dumfries and Galloway Advocacy Service will be required to process the information which I have given in this application form, for the purpose of determining my suitability for employment with the company, in terms of the Data Protection Act 1998.  Some of this information may be deemed “sensitive” such as information given in relation to my health and details of any criminal convictions.  Notwithstanding, I hereby consent to Dumfries and Galloway Advocacy Service processing my information as it considers necessary for determining this application.

Please sign the following box to confirm the above:


	Name:
	
	Date:
	

	Signed
	


 
Please note that canvassing directly or indirectly will disqualify your application.



After submitting your application, you will not be able to amend any information.  It is recommended that you review your application first to make sure it is accurate and complete.

Dumfries and Galloway Advocacy Service is an equal opportunity employer and wishes to assist and support all job applicants through the recruitment process. Candidates may present their application in a format other than the standard written application form, for example in Braille, on audio tape, by e-mail or on computer disk.


If you require a digital copy of this form, please email us at


pamela.deans@dgadvocacy.co.uk
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